
THE SANSKRITCOLLEGE AND UNIVERSITY
1,BANKIM CHATTERJEE STREET,cOLLEGE sQUARE

KOLKATA-700 07

Email.regoffice.scu@gmail.com
Website:www.sanskritcollegeanduniversity.org.in

TENDER NOTICE NO.Reg/scu/065(Tender)/909dated07.03.2022
FOR

CLEANING& HOUSEKEEPING

Sealedtenders are invitedwithin10 days from the agencies,willingtotakethe work of
Sweeping,

Cleaningand House-keeping of SCU buildingsituated at the above address,havingat
least 5 (five)

years of experiencein Cleaning& House Keeping works in MultiStoried buildingofGovernment
Hospital/ Offices/Institutions/Semi Government undertaking;shall only be eligibleto apply.
Tenderenvelope should be super scribedas "Tender Notice No.

Reg/SCu/065(Tender)/909
dated 07.03.2022for Cleaning& Housekeeping". Tender Form may be downloaded

from SCUUs

website.Tendercomplete inallrespectto be submitted between 12noonto3pm onworkinggdays

(MondaytoFridayexceptinterveningholidays)withinlastdateof16"March,2022(Wednesday).

The contractwillbe initiallyfora periodof 6 (six)months (may get extension
subjecttosatisfaction

ofthe authorityand therefore,rate/squoted has to be validfor a periodof 2 yearsstartingfrom 1
April,2022) and Agreement willbe signedby both the partieswithin 15 days from the

date of
isue

of Work Orderfor which Agency willbe submit the same (Agreement copy with due approvalof

SCU) inNon-judicialStamp paperforRs.100/-

Incomplete and conditionaltenders shallbe summarily rejected.SCU reservesthe rightto accept

any tenderinwhole or inpartorrejectitentirelywithout assigningany reason,whatsoever.

Terms & Conditions:

1.Sealed tendersunder two bid systems are invitedforsweeping & cleaningwork for SCU,

Kolkata.Bids shouldbe submitted insealedcoversuper scribedas "TenderforSweeping &

Cleaningwork".

2. The tenderershallquote hisratesinfiguresas wellas words againstrelevantcolumn and

the same shaillbe dulyattested.

No cutting/overwritingand use of WhitenerispermittedinTechnicalBid as well as Price-

Bid/Financial-Bid.

The biddershouldquote theirlowestratesbased upon theterms&conditionsformingpart

of tender document. Ordershallbe placed to the successfulbidder out of the eligible

bidders.However, thetenderinvitingauthoritydoes not bound to acceptthe lowesttender.

5. The tenderersare requestedto put theirfirm'sendorsement on each page of the tender

document as token ofperusal.

TechnicalBidsand Price-Bid/Financial-Bidshouldbe signedby the same authorizedsignatory6.

ofthe agency.

7. The ratesquoted should remain validfor a minimum period of 1 year from the date of

submissionoftender.

8. The TenderinvitingAuthorityreservesthe righttoacceptor to rejectany or alltendersat its

discretionwithoutassigningany reasonsthereof.The tenderinvitingauthoritydoes not bind

to accept the lowesttender.

9 The rateof wages, statutorydues and otherallowancesetc.under the labourlaw and other

law payableby theemployer(thebidder)shouldbe indicatedindetailand break up ofrates

must be attached with the financialbid failingofwhich the same willnot be considered.

The wages must be inaccordancewiththe applicableminimum wages actas applicable.



10.Area:-i)AdministrativeBuilding& BharatiBhavan

i)Total2 floorsof the AdministrativeBuildingand 5 floorsofthe BharatiBhavan.

ii)Compound of the two buildingsmentioned above
Note:Partiesare advisedto visitthe area inperson.

11.Working Days: Alldays exceptSundays and Gazetted Holidays notifiedby the State

Government (unlessotherwiserequiredon writtenrequisition).

12.Timings:From 08:30AM to05:30 PM daily.

13.Manpower:- i)Four(4)nos.(Unskilled)

ii)One (1)no.Sewer Man (asand when required).

14. Sweeping of entireareasofthe buildingand surroundingareaofthe buildingand collection

ofallwaste materialand itsdisposalas perinstructionsof the SCU.

15.The cleanlinessoperationshallbe carriedout inthe morning beforeopening of the office

and thereafter,toiletsat every 3 hours duration,area like corridors,stairs,liftsand

receptionetc.at afternoon.Sprayof room freshenerand mosquito repellentinallrooms &

verandas must be carriedout daily.

16.Cleaning and washing of toiletsand urinals by using deodorants, detergents and

disinfectantsinthe morning as wellas inthe afternoon.

17.Sweeping and cleaning of open area, roads, passages etc.within the boundary wall

surroundingthe building.

18.Regulardusting/cleaningofofficefurniture(tableand chairs)and equipment's,telephones,

book cases,filingcabinets,almirahs,doors,windows, ventilatorsetc.beforeopening ofthe

officeup to09:00AM everyday.

19.Soaps, liquidsoaps, naphthalene balls/cakes,odonil cakes,disinfectantsetc.shallbe

providedby the agency,as per the requirementofthe board.

20. The chokingofthe sanitaryinstallationsi.e.W.C. Traps,GullyTraps manholes,gratingsisto

be clearedwithin24 hours ofreportingthe complaint.

21.Regulardusting/cleaningof Modular & GeneralFurnitureoftheoffice.

ITEMSOF WORK TO BE DONE GENERALLY ONCE A WEEK:

1. Washing and scrubbingof floorareaswithdetergentsand dirt/spotsremoving agents.

2. Acid cleaningofsanitarywares withoutdamaging theirshine/lustre.

3. Removing ofstainsfrom floor,doorsand partitionsby usingsurfor any suitabledetergents,

as found suitablewithoutleavingundesirablespots/cleaningmarks
4. Cleaningofwater coolertanksand spaceunderneath water coolers.

5. Cleaningthefilledsurfaceinthe corridorsand staircases.

6. Polishingofname plateswithbrassoand cleaningofallothername plates/boards

7. Dustingand cleaningoffans,electricalfittings,windows, glasspanes.

DUTIES,BEHAVIOUR AND STAFF REQUIREMENT:

1. The agency shallcomply with allthe labourlaws and regulationsapplicableinthe matter of

such workersas are engaged by it.

2. The agency'sworkers shallbe polite,courteous,wellbehaved and honest.

3. The agency shallbe fullyresponsibleforany theft,burglary,fireorany othermischievous

deeds committed by itsworkers.

4. The agency shallbe directlyresponsibleforpayment ofthe wages, which shouldin no case

be lessthan minimum wages prescribedfrom time totime.

5. Insuranceand acidentsof the workers willbe the responsibilityofthe agency.

6. The agency shallhave to ensurethatthe work isdone tothe satisfactionofthe SCU.
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7. The area has been givenas a referenceforquoting rates.Agencies are advisedto visitthe

website sitetoassessthe actualareabeforesubmittingthetender.

8. Labour license,EPF & ESIcertificates,PAN etc.must be attachedwiththe tender.

9. The minimum staffrequiredcompulsorilyforSCU shallbe five(5)workers on regularbasis

withidentitycardduringcourseof duty.

10.The manpower deployed by the agency must put on theiruniformduringofficehours.

11.Quotation with "Nil'or"Negligible"ServiceCharge willbe outrightrejected.

12.2 Bids(i.e.Technical& Financial)in2 differentsealedenvelopessuper-scribingthetypeof
Bid(i.e.TechnicalorFinancial)with Tender No. & Date,addressed to the undersigned and

clearlywritingthe particularsofvendor;have be containedinFinalSealed Envelope super

scribingthe TenderNo. with Date addressed tothe undersigned and
clearlywritingthe

particularsof vendor to be submitted between 12noonto3pm onworkingdavs(Monday
toFridayexceptinterveningholidays)withinlastdate of16"March,2022.

13.Tenderwilbe open on16.03.2022(Wednesday) at 03:30pm. Interested biddercan jointhe

meeting either in
person

orthrough authorise representative.

(SrijibBardhah)

Registrar
Registrar

TheSritCellegeand Univeraity
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TECHNICALBID

CredentialsoftheTenderers

SI.No Head
Name of the Agency

Particulars
1

2 OfficeAddress &
Tel.Nos.

LicenseNo. &

RegistrationDetails

PAN No. (with

documentaryevidence)
GST Reg.No.

Experience(lastFiveyears)

Sl.No. Year Name of the Costofthe Officer Totalno.of Period

in Manpower (from/to)
deployed

Organization work concerned

executed the

organization
with Telephone
No.

(Encloseseparatesheet,ifnecessary)

(Signatureofthe tenderer)
With complete addressand seal

Place: Tel.No.

Date: Mobile No.

14)



(FinancialBidforTenderNo. Reg/SCU/065(Tender)/909dated07.03.2022)

1. The Price-Bidof those agencieswho qualifyin the TechnicalBid willonly be opened for

consideration.The tenderis to be submitted under two bid system i.e.technicalbid and

pricebidshouldbe packed in separateenvelopesand thesetwo envelopesinturnshould be

packed inone envelop superscribe"TenderforSweeping & CleaningWork".

2. Declaration:Allterms and conditionsas mentioned inthe tenderare acceptableto me/us.

3. Note:The agency must have the Labour license.

(Signatureofthetenderer)

With complete addressand seal

Place: Tel.No.

Date: Mobile No.

PRICE-BID/FINANCIAL-BID

Schedule ofWork

Name ofWork:Sweeping & Cleaning

SI. Descriptionofwork Qty. Unit/Rate Amount

No.

Minimum Wages

Employees ProvidentFund Charges

3 E.S.I.Charges

Costof materialto be used per month (give

details)
ServiceCharges (overall%) on labour input

only

5

6
Total charges per month

Analysisof rate(forthe Costof Materials)must be attached by the Agency along withthe

pricebid,failingwhich pricebidwillnot be considered.

Date: Signatureofthetenderer

Place: Name & AddressofTendererwith seal

Telephone/Mobile No.


